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Simple Alphabet Charts
There are many more alphabet charts available to download from acecentre.org.uk 
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A5 Communication Book Template:

Direct Access

This communication book is designed to be used by someone who can point to fairly small
messages. If this is difficult, follow the QR code below for other types of communication books
provided by Ace Centre.

It is intended to be used alongside an alphabet chart which can be placed at the front of the book
or secured to the cover of the folder. Use a copy of an existing chart or choose from those included
at the end of this document. Alternatively, follow the QR code below for a wide range of options
available to download.

The template will need to be completed with personalised words and phrases. You should plan to
update the book regularly to ensure it is as useful as possible. Try to identify phrases that are:

e communicated repeatedly

« useful to deliver quickly

e written in the way that the person would say them
This might mean having one Chat page for use with acquaintances and another for use with loved
ones. Look at Ideas for Content included for examples.

The Menu Page has an additional column that can be used for page numbers which can help with

moving around the book. Categories could be separated using A5 tabbed dividers, as shown in
this example:

Once text has been entered into the template, print the
pages out on A4 landscape setting, single sided.

Fold the pages in half and cut along the fold.

Then hole punch and place in an A5 folder.

To help the pages last longer consider printing the book on waterproof / indestructible paper or
laminating the pages. Matt laminate pouches tend to work better than gloss as it doesn't reflect
overhead lighting.

For more Alphabet Charts & Books follow

the QR code or go to

acecentre.org.uk/alphabet-charts &//
AceCentre
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Ideas for Content

This is not a comprehensive list but will help you to think about topics and messages you may or
may not want to include in your own commmunication book.

Quick / Urgent: (can be the first page after the Menu page) | need some help, I'm in pain, Stop!,
Listen!, Will you stop going on about it, For goodness sake!

Chat [general]: How are you? What have you been up to? How was it? Did you have a good
holiday? How's the family? | couldn’t agree more. You're right. I'm not sure about that. | don't think
so. I'm sorry to hear that. Have you seen the latest news?

Chat [personal use - perhaps with immediate family]: | love you. I'm so grateful for all you are
doing. Thank you. You're driving me round the bend. Stop fussing. Do you remember...

Chat [with younger children]: How was school today? I'm so proud of you. Well done! Never
mind, I'm sure you tried your best. How's football / relevant interest going? Questions about
relevant interest e.g. How was your last match? What was the score? Who scored the goals?

Numbers / Time: an example has been included which can be changed / replaced with your own.
Think about including dates/events that are important to you.

Feelings: I'm fine. I'm sore. I'm in pain. | have cramp. | feel unwell. I've got a headache. I'm tired. I'm
really well. I'm bored. I'm low. I'm annoyed.

People: you might want a list of phrases to use alongside names of family, friends and
professionals. For example, Please telephone... I'd like to see... I've been thinking about... Have you
heard from... How is...

Care needs: | need the loo. I'm too hot. I'm too cold.Could you please rub my neck.
Health issues: I'm running low on medication. Can you remember if | had my last pill? Could you
rub my neck? When's the next appointment?

Equipment: Can you put the iPad on charge? Please pass me the ... I'd like to use the ... Please
turn the heating up / down. Please open / close the curtains.

Food & Drink: list of commonly requested items alongside phrases about them e.g. This is
delicious. I'd like some more. I'm hungry. I'm thirsty. I'd like a straw.

Clothes: list of colours, patterns (e.g. floral, striped), descriptions (e.g. thick, thin) alongside clothing
items and accessories

Outings / Places: think about places you enjoy going to and / or talking about

Television: list programs you might watch, phrases around changing channel, watching
something different, changing volume, recording something etc.

Hobbies / Interests: lists of words or phrases related to any hobbies or interests

Chores: things relating to shopping lists, laundry, housework, maintenance, garden, locking doors
or windows

Memories / reminiscences: special events, holidays, etc

Pets: useful phrases relating to your pet. Please feed the ... Have you fed the ..? Why is she
meowing? Is his flea treatment up to date? Is she in / out? Please let him in / out. Have you seen
the ... recently? Please put her on my lap. Would you mind cleaning her tray?

To learn more about supporting someone using a

communication book visit acecentre.org.uk/learning \\_//
/_\/

AceCentre
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